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ADMINISTRATION

The Department of Natural Resources, Bureau of Law Enforcement, administers the Snowmobile & ATV enforcement patrols along with the Recreational Safety Wardens (see map in Appendix B).

The Recreational Safety Warden shall initiate a yearly audit of each patrol's records between July and September to determine net costs which qualify for state aid, determine compliance with statutes and administrative codes, provide for statewide consistency, guide patrol activities to desired goals, and to assist patrols with problems and help develop solutions.

For answers to questions not covered in this manual, interpretations, and additional information contact your regional RSW.

SNOWMOBILE AND ATV PATROL OFFICERS

All snowmobile & ATV patrol officers must be certified law enforcement officers employed by the County and are therefore subject to the certification requirements of Ch. LES 2 and LES 3, Wis. Adm. Code, the standards adopted by the Uniform Law Enforcement Standards Board pursuant to s. 165.85, Wis. Stats.  All questions and verification of qualifications under the act should be addressed to the Department of Justice, Training and Standards Bureau, 17 West Main Street, P.O. Box 77, Madison, Wisconsin 53707, phone (608) 266-8800.

ELIGIBILITY FOR STATE AID - SNOWMOBILE PATROLS

To be eligible to receive state aid, the snowmobile patrol unit must meet the following requirements and deadline dates.

THESE REQUIREMENTS ARE THE LAW AND EXCEPTIONS WILL NOT BE MADE.

1. County Sheriff Patrols are the only patrols eligible for reimbursement.

2. The fiscal year for the operation of a county snowmobile patrol is May 1 to April 30.  The deadline to submit a Notice of Intent to Patrol (Form 8700-59) is on or before June 1 during the year you wish to patrol.  Submit completed forms to the Department of Natural Resources, Snowmobile/ATV Law Administrator - LE/8, PO Box 7921, Madison, Wisconsin 53707-7921.

3. Complete the Enforcement Patrol Daily Log (Form 8700-89) ongoing.

4. Complete the Enforcement Patrol Monthly Report (Form 8700-90) and submit to the regional Recreational Safety Warden within the first 10 days of the next month.

5. Complete and submit a State Aid Application (claim) Package to the regional Recreational Safety Warden no later than June 1 of the year following the year of operation.  Forms will be mailed to the patrol representative by the DNR several months in advance of the deadline for submittal.  The following forms constitute the state aid application package.  These forms may also be found in the Appendix.

· State Aid Application (Form 8700-60A)*

· Salary Schedule (Form 8700-61)

· Travel, Materials and Supplies Schedule (Form 8700-62)

· Depreciation Schedule (Form 8700-63)

· Record of Violations (Form 8700-64)

6. One original and one copy of these forms must be submitted.  Some forms may be sent electronically to regional Recreational Safety Wardens with prior approval.
7. * State Aid Applications will only be accepted by certified mail or hand delivery.  The cost of certified mail is a reimbursable expense.  This is meant to protect the patrols in regards to potential problems or disputes with regard to timely delivery and any subsequent denial.

8. One or more patrol representative must attend a biennial snowmobile patrol meeting or other designated training session.  This person will be responsible for taking information received at the training session back to their agency and its officers.

9. Perform at least 20 hours of fundable snowmobile patrol time during the fiscal year/snowmobile patrol year.

10. For the purpose of patrol reimbursement, each patrol is eligible for reimbursement for only those hours for which the ratio of hours per arrest is no more than 3 times the state average of hours per arrest for participating sheriff patrols for the past 3 years computed from the statewide snowmobile sheriff patrol records.  Two documented written warnings will be given the same weight as an arrest.  No more than 50% of the credits to reach the standard may be for written warnings.

11. Reimbursement of travel, materials, and supplies.

· Snowmobiles and trailers – Shall be depreciated at the rate of 20% annually. 
· Other equipment - Non snowmobile/trailer equipment items (radios, radar units, etc.) purchased by the patrol can only be expended to a maximum amount of $1,000.  The items that are not snowmobiles or trailers cannot be depreciated and therefore must not have a claim of more than $1,000.  Equipment items that are not snowmobiles or trailers and of which are able to be used for other county law enforcement duties are subject to a prorate for the amount of use in the snowmobile program. An example of this type of equipment, which is subject to prorated use, would be a radar gun.  If you have specific questions contact your regional RSW.

12. When more than 50% of the eligible patrols are submitting claims, no one patrol may receive more than 20% of the funds available.
ELIGIBILITY FOR STATE AID - ATV PATROLS

To be eligible to receive state aid, the All-Terrain Vehicle (ATV) patrol unit must meet the following requirements and deadline dates.

THESE REQUIREMENTS ARE THE LAW AND EXCEPTIONS WILL NOT BE MADE.

1. County Sheriff Patrols are the only patrols eligible for reimbursement.

2. The fiscal year for the operation of a county ATV patrol is May 1 to April 30.  The deadline to submit a Notice of Intent to Patrol (Form 8700-59) on or before June 1 of the patrol year.  Submit completed forms to the Department of Natural Resources, Snowmobile/ATV Law Administrator - LE/8, PO Box 7921, Madison, Wisconsin 53707-7921.

3. Complete the Enforcement Patrol Daily Log (Form 8700-89) ongoing.

4. Complete the Enforcement Patrol Monthly Report (Form 8700-90) and submit to the regional Recreational Safety Warden within the first 10 days of the next month.

5. Complete and submit a State Aid Application (claim) Package to the regional Recreational Safety Warden no later than June 1 of the year following the year of operation.  Forms will be mailed to the patrol representative by the DNR several months in advance of the deadline for submittal.  The following forms constitute the state aid application package.  These forms may also be found in the Appendix.

· State Aid Application (Form 8700-60A)*

· Salary Schedule (Form 8700-61)

· Travel, Materials and Supplies Schedule (Form 8700-62)

· Depreciation Schedule (Form 8700-63)

· Record of Violations (Form 8700-64)

6. One original and one copy of these forms must be submitted.  Some forms may be sent electronically to regional Recreational Safety Wardens with prior approval. 

7.  * State Aid Applications will only be accepted by certified mail or hand delivery.  The cost of certified mail is a reimbursable expense.  This is meant to protect the patrols in regards to potential problems or disputes with regard to timely delivery and any subsequent denial.

8. One or more patrol representative must attend a biennial ATV patrol meeting or other designated training session.  This person will be responsible for taking information received at the training session back to their agency and its officers.

9. Perform at least 20 hours of fundable ATV patrol time during the fiscal year/ATV patrol year.

10. For the purpose of patrol reimbursement, each patrol is eligible for reimbursement for only those hours for which the ratio of hours per arrest is no more than 3 times the state average of hours per arrest for participating sheriff patrols for the past 3 years computed from the statewide all-terrain vehicle sheriff patrol records.  Two documented written warnings will be given the same weight as an arrest.  No more than 50% of the credits to reach the standard may be for written warnings.

11. Reimbursement of travel, materials, and supplies.
· All-terrain vehicles – Shall be depreciated at the rate of 20% annually. 

· All-terrain vehicle trailers – Shall be depreciated at the rate of 12-½% annually. 
· Other equipment - Non ATV/trailer equipment items (radios, radar units, etc.) purchased by the patrol can only be expended to a maximum amount of $1000.  The items that are not ATVs or trailers cannot be depreciated since they are not capital items and therefore must not have a claim of more than $1000.  Equipment items that are not ATVs or trailers and which are able to be used for other county law enforcement duties, are also subject to a prorate for the amount of use in the ATV program.  An example of this type of equipment, which is subject to prorated use would be a radar gun.  If you have specific questions, contact your regional RSW.
12. When more than 50% of the eligible patrols are submitting claims, no one patrol may receive more than 20% of the funds available.
REIMBURSEMENT

Counties may receive law enforcement aids for up to 100% of the net costs, which are directly attributable to the operation and maintenance of the snowmobile and ATV patrol unit.  When the total of claims statewide exceeds the available funds, then reimbursement will be prorated.  Aid is available only for those activities associated with the enforcement of ss. 350 and 23.33, Stats., and any administrative rules and ordinances enacted pursuant thereto.

The maximum amount of funds available for the Snowmobile patrols is $400,000.*

The maximum amount of funds available for ATV Patrols is $500,000.*  

No one patrol may receive more than 20% of total available funds per NR Code.

*NOTE:  Governor imposed budgetary reductions may affect this amount.

AUDIT OF SNOWMOBILE & ATV PATROL

Before state aid is disbursed, authorized snowmobile and ATV patrols are audited by DNR staff.  The purpose of the audit is to determine net costs that qualify for state aid, determine compliance with statutes and administrative codes, and to guide patrol activities to desired goals.


DNR AUDIT MATERIALS

The following materials are necessary during a patrol audit:


1.
Form 8700-60A
State Aid Application


2.
Form 8700-61
Salary Schedule


3.
Form 8700-62
Travel, Materials and Supplies Schedule


4.
Form 8700-63
Depreciation Schedule


5.
Form 8700-64
Record of Violations


6.
Form 8700-59
Notice of Intent to Patrol (copy is fine)


7.
Form 8700-89
Enforcement Patrol Daily Log

8.
Form 8700-90
Enforcement Patrol Monthly Report


9.
Form 4100-70B
Natural Resources Citation (non-criminal)


10.
Form 4100-4
Criminal Violation Disposition Record


11.
Vouchers and check copies or equivalent for all expenses

12.
Listing of officers that have patrolled and proof that they were certified law enforcement officers.

NOTE:  Patrols are authorized to use computer-generated forms to substitute for the above underlined forms.  The form must be approved by your regional RSW and include all the information and is functionally the same as the DNR form for which they are substituted.  

Important background information

Both the ATV and snowmobile programs are subject to uniformity, accountability and cost control measures.  Each year after the conclusion of audits, the department calculates; the hours per arrest for each program, the maximum lease reimbursement rate for snowmobiles, ATVs & trailers and the maximum claim amount for any one patrol.  The calculations and final figures will be mailed to each unit of patrol at the conclusion of the audit and will be kept on file by the local RSW.

COMPLETION OF FORMS

A Snapshot of the Forms, Deadlines and Submission Requirements for Participation

	
	Snow
	ATV

	DNR sends forms:
	April 1 or thereabouts.
	April 1 or thereabouts

	Claims due on:
	June 1
	June 1

	Intent due on:
	June 1 
	June 1 

	Monthly due on:
	Filed the 10th day following 
the month covered.
	Filed the 10th day following 
the month covered

	Payment disbursement
	On or before October 1
	On or before October 1

	Claim Year
	May 1 to April 30
	May 1 to April 30 


Following are instructions and guidance for completing the required forms.  Some forms may be sent electronically with prior Recreational Safety Warden approval:

1. INTENT TO PATROL (Form 8700-59)

On or before June 1 of the patrol year, submit a Notice of Intent to Patrol (Form 8700-59) listing the authority under which the patrol will operate, to the Department of Natural Resources, Snowmobile/ATV Law Administrator LE/8, PO Box 7921, Madison, WI 53707-7921.  Certified mail is highly recommended to avoid any problems or disputes with regard to postal service delivery and any subsequent denial.

2. ENFORCEMENT PATROL DAILY LOG (Form 8700-89)

This form is to be used in compiling a summary of the water safety patrol's daily activities.  It is not intended that this form be mailed in, but is to be used for assembling information necessary to complete the Enforcement Patrol Monthly Report (Form 8700-90).  These forms must be kept on file by the patrol to supplement its records, and must be available in chronological order for periodic and yearly audit inspection.

The Enforcement Patrol Daily Log must be completed for all activities whether patrol, administrative, training, etc.  A patrol may have several "dailies" if activities are taking place in several locations. 

3. ENFORCEMENT PATROL MONTHLY REPORT (Form 8700-90)

This form is to be completed and submitted to the regional RSW in the appropriate region office no later than the tenth (10th) day following the month covered.  The information shown on this form will be a compilation of the information taken from the Daily logs.  Failure to submit this form will result in that month's claim being denied.

4. SNOWMOBILE AND ATV STATE AID APPLICATION (Form 8700-60A)

This form is to be completed by the appropriate county official, who shall list the total net cost of the patrol claimed by the county.  These forms are required to be sent by certified mail or hand delivered, ONLY.  The cost of certified mail is a reimbursable expense.  This is meant to protect the patrols in regards to potential problems or disputes with regard to timely delivery and any subsequent denial.  Contact your regional Recreational Safety Wardens for more information


Explanation of line "Funding From Sources Other Than DNR . . . $____________"

· Any snowmobile, ATV, trailer or other expense, which is partially or completely funded by another funding source, must be accounted for in the audit.

· Example:  If a snowmobile costs $5,000 and a snowmobile club provides a grant for 1/2 of the cost, the patrol is only eligible for a depreciation reimbursement of $2,500 on that snowmobile.

· Any receipt presented in the audit showing the total bill amount of $5,000 and of which is included as a net cost of the patrol, the audit must show the outside source portion and then deduct that portion from the cost of patrol.  Enter the amount the club paid on this line and subtract it to yield the "Net cost of patrol ______________."

· If the snowmobile purchase receipt shows only the portion paid by the patrol ($2,500) then the patrol is not required to show or deduct the outside source portion of the bill on this line.

5. SALARY SCHEDULE (Form 8700-61)

Time charged to the patrol must be for the following purposes, and the Daily Log forms (8700-89) must substantiate hours.  This schedule is attached to the State Aid Application.

a) Enforcing Chapter 350 & 23.33 and local snowmobile and ATV ordinances.

b) Time spent on maintenance of the snowmobile and ATVs or other equipment used in the patrol.

c) Search and rescue enforcement costs are eligible only for officers actively looking for snowmobile and ATV operators and passengers who are, or who are reasonably believed to be, alive, in distress or in a life-threatening situation.

d) Time spent by a patrol officer for appearance in court if it is not charged against the defendant and recovered as court costs.

e) Attendance at DNR patrol training.  No other training classes are eligible for funding unless prior approval is received from the Regional RSW.

f) Administrative tasks directly related to enforcement or record-keeping.

g) Fringe benefits:  Fringe rates are the actual costs up to a maximum of 29% of the gross salary.

6. TRAVEL, MATERIALS AND SUPPLIES SCHEDULE (Form 8700-62)

Properly prepared invoices and vouchers must support all expenditures reported and must show date(s) of payment.  Invoices must show vendor, date of purchase, and a description of the item and the cost.  They must be authorized and signed by the proper local officials and have been paid during that year of patrol operation.  Reimbursement is restricted to snowmobile and ATV safety items purchased for snowmobile and ATV patrol enforcement purposes.  The primary consideration is how the item is to be used, since the same item may or may not be reimbursable depending on its use.  Those items used for other purposes along with fundable purposes will be prorated based on time of use in each area.  This schedule is attached to the State Aid Application.

The list below shows typical patrol expenditures.

Examples of Reimbursable Expense Items on the Travel, Materials & Supplies Schedule:

· Storage

· Repairs

· Maintenance Labor

· Gas and Oil

· Personal Flotation Devices (PFD)

· First Aid Kits

· Insurance

· Radio Service

· Radio Equipment

· Fees for equipment rental

· Mileage for patrol and trailering

· Trailer Hitches

· Sirens

· Sound meters

· Rope

· Oscillating lights

· Spot Lights

· Radar units

· Cost of registration, lodging, meals, and transportation to attend DNR training sessions, and other DNR authorized activities*

*
Must have prior approval from the regional RSW or Program Administrator to receive reimbursement for training other than annual DNR patrol training.

7. DEPRECIATION SCHEDULE (Form 8700-63)


Standard state accounting methods will be used to determine whether an item should or should not be depreciated.  When doubt exists as to if an item should be expensed in one year or depreciated, contact your Recreational Safety Warden.  This schedule is attached to the State Aid Application.

· Capital items prescribed by the Department (snowmobiles, snowmobile trailers and ATVs) shall be depreciated over a period of five (5) years at 20%.  

· ATV trailers – Shall be depreciated over a period of eight (8) years at 12-½% annually.
· A complete schedule of all capital items must be kept by the county to show, for each item, the date purchased, the amount paid and the amount depreciated each year.  All reportable items must be paid for during the fiscal year to be included.  Otherwise they should be held, paid for during the next claim year and submitted on the following years report.

During a poor snow accumulation year, it may be in the best interest for a patrol to postpone that year's claim and subsequently postpone snowmobile deprecation.  This is especially crucial when a patrol has not met the minimum standards because of lack of available patrol conditions.  

Patrols are encouraged to carefully weigh the benefits and downsides to renting snowmobiles and ATVs.  A patrol will not be able to recover or postpone snowmobile/ATV rental or lease expenses when the patrol did not meet that year's minimum standards and the lease payments were made during that claim year.   Some patrols who lease snowmobiles and/or ATVs have found that it is more advantageous to make arrangements with the leasing dealer for lease payments to occur over a period of claim years rather than all at one time (the first year of the lease).  Patrols are encouraged to check with local dealerships about possible “law loan” programs that specific manufacturers sometimes offer.

8. RECORD OF VIOLATIONS (Form 8700-64)


Patrols will submit a Record of Violations listing each citation issued.  This form is attached to the State Aid Application.  It is suggested that patrols keep citations in chronological order in one file for later inspection.

· Citations should be submitted on a regular basis.  After a case is adjudicated, send the white copy (copy 2) of the citation, with the reverse side completed and patrol identification number filled in (see Appendix C) to your local field warden.  Copies of citations should also be brought to your final audit.

· An auditor will check with the county to determine that all convictions of state violations as shown by fines collected have been reported to the Department on Form 4100-70B (Report of Disposition).  If no conviction has been made, the auditor will ascertain a reason and make it a part of the audit.

· Note:  For an intoxicated operation violation you must furnish notice of the arrest to the DNR Bureau of Law Enforcement.  Copies provided to your Recreational Safety Warden with your monthly report will satisfy this requirement.  
DENIAL OF CLAIM

State Statutes provide that the Department must receive all applications no later than the dates set by rule to be audited for payment.  In accordance with the statutory requirements and an Attorney General's opinion, claims that are submitted after this date cannot be processed for payment.  However, all claims must be audited, even if the claim is denied.

In addition to a specific listing of the reasons for any denial, the following appeal rights will be included in the denials of claims.

If it is apparent that a claim will be denied the patrol may wish to withdraw the claim prior to the audit, especially if they have depreciated items that would be affected.
.

STATEMENT OF APPEAL RIGHTS
For judicial review of a decision pursuant to sections 227.52 and 227.53, Wis.  Stats., you have 30 days after the decision is mailed, or otherwise served by the Department, to file your petition with the appropriate circuit court and serve the petition on the Department.  Such a petition for judicial review shall name the Department of Natural Resources as the respondent.

To request a contested case hearing pursuant to section 227.42, Wis.  Stats., you have 30 days after the decision is mailed, or otherwise served by the Department, to serve a petition for hearing on the Secretary of the Department of Natural Resources.  The filing of a request for a contested case hearing is not a prerequisite for judicial review and does not extend the 30-day period for filing a petition for judicial review.

APPENDIX A

STATUTORY/CODE REFERENCES

Snowmobile Patrols

350.12(4) AIDS; APPROPRIATION; LAPSES. (a) Enforcement, administration and related costs.  The moneys appropriated from s. 20.370 (3) (aq), (5) (es) and (9) (mu) and (mw) may be used for the following:

4. An amount necessary to pay the cost of law enforcement aids to counties as appropriated under s. 20.370 (5) (es).  On or before June 1, a county shall file with the department on forms prescribed by the department a detailed statement of the costs incurred by the county in the enforcement of this chapter during the preceding May 1 to April 30. The department shall audit the statements and determine the county's net costs for enforcement of this chapter.  The department shall compute the state aids on the basis of 100% of these net costs and shall pay these aids on or before October 1. If the state aids payable to counties exceed the moneys available for such purpose, the department shall prorate the payments.

NR 50.12 Law enforcement aids to counties (ch.350, Stats.). 

(1)
Counties may receive up to 100% reimbursement of monies spent on the enforcement of ch. 350, Stats.

(2)
Claim forms shall be filed with the bureau of law enforcement, department of natural resources, on or before June 1 of the year following the 12–month period for which the claim is made.  Claims shall be made for the May 1 to April 30 period immediately proceeding the filing date.

(3)
The following forms will be used in the snowmobile enforcement aid program:

(a)
Form 8700–59 — Notice of intent to patrol. In order to be eligible for the state aids, a snowmobile patrol must function as an enforcement unit and file an intent to patrol form with the department of natural resources listing the authority under which the snowmobile patrol will operate. On or before June 1 of each year a county must file an intent to patrol form with the department, sent to ATV/Snowmobile Administrator, LE/8, P.O. Box 7921, Madison, Wisconsin 53707.

(b)
Form 8700–89 — Daily log. This form is to be used in compiling a summary of the snowmobile patrol’s daily activities and expenses. It is not to be filed with the department, but is to be used for assembling information necessary to complete form 8700–90.  This form must be kept on file by the snowmobile patrol to augment its records and must be available in chronological order for periodic checks by representatives of the department during normal business hours and at the time of the annual audit.

(c)
Form 8700–90 — Monthly report. This form is to be completed and filed with the department no later than the tenth day following the month covered. The 
information shown on this form will be a computation of the information taken from the daily logs (form 8700–89).

(d)
On or about April 1 of each year, 1 set of the following forms will be sent by the department to each county which has an intent to patrol form on file. The appropriate official fills out all of the forms, retains one set for the county’s records, and files 2 sets with the bureau of law enforcement on or before June 1, covering the patrol expense for the preceding 12–month period of May 1 to April 30.  Claims which are received by the department after this date will not be processed for payment.

1.
Form 8700–60 — Application for state aid. This form is to be completed by the appropriate county official, who shall list the total net cost of the snowmobile patrol claimed by the county.

2.
Form 8700–61 — Salary schedule. This form is to be completed by the appropriate county official who shall list the names and salaries of persons engaged in the enforcement of ch. 350, Stats. Salary rate is restricted to no more than regular straight time rate which the officer normally receives. Eligible fringe benefit rates are actual costs up to a maximum of 29% of the reimbursable straight time salary rate.

3.
Form 8700–62 — Travel, materials and supplies schedule. This form is to be completed by the appropriate county official, who shall list all reimbursable expenditures other than salaries and depreciable items.

4.
Form 8700–63 — Depreciation schedule – straight line method. This form is to be completed by the appropriate county official, who shall list all capital outlay equipment and the resulting depreciation. Depreciation shall be calculated at the rate of 20% annually on all equipment over $1,000.00.

5.
Form 8700–64 — Record of court cases for violations of ch. 350, Stats.  This form is to be completed by the appropriate county official, who shall list all violations and court actions for the calendar year.

(e)
In order to help achieve uniformity, accountability and cost controls, the following standards are established: 

1.
For the purpose of patrol reimbursement, each patrol is eligible for reimbursement for only those hours for which the ratio of hours per arrest is no more than 3 times the state average of hours per arrest for participating sheriff patrols for the past 3 years computed from the statewide snowmobile sheriff patrol records.  Two documented written warnings will be given the same weight as an arrest. No more than 50% of the credits to reach the standard may be for written warnings.

2.
For the purpose of reimbursement of leased snowmobiles or trailers, the amount may not be more than 50% above the average depreciation cost of the prior year for snowmobiles or trailers for all snowmobile patrols claiming depreciation. If a personal snowmobile is used for patrol, the reimbursement rate shall be no more than the maximum rate for leased snowmobiles prorated for the days of use.

3.
When more than 50% of the eligible patrols are submitting claims, no one patrol may receive more than 20% of funds available.

4.
A minimum of 20 patrol hours is required in order to be eligible for reimbursement.

5.
For the purpose of administering reimbursement, search and rescue enforcement costs are eligible only for officers actively looking for snowmobile operators and passengers who are, or who are reasonably believed to be, alive, in distress or in a life threatening situation. 

6.
For the purpose of reimbursement of capital equipment under s. 350.12 (4) (a) 4., Stats., for law enforcement aids to counties, the amount is limited to depreciation for snowmobiles and snowmobile trailers.

STATUTORY/CODE REFERENCES

ATV Patrols

23.33(9) ADMINISTRATION; ENFORCEMENT; AIDS.

(a)
Enforcement.  The Department may utilize moneys received under sub. (2) for all-terrain vehicle registration aids administration and for the purposes specified under s. 20.370 (3)(as) and (5) (er) including costs associated with enforcement, safety education, accident reports and analysis, law enforcement aids to counties, and other similar costs in administering and enforcing this section.

NR 64.15 Law enforcement aids to counties.

(1)
Counties may receive up to 100% reimbursement of monies spent on the enforcement of s. 23.33, Stats. Officers involved in the enforcement of s. 23.33, Stats., must have authority pursuant to s. 23.33 (12), Stats. 

(2)
Claim forms shall be filed with the department’s appropriate law enforcement safety specialist on or before June 1 of the year following the 12–month period for which he claim is made. Claims shall be made for the May 1 to April 30 period immediately proceeding the filing date. 

(3)
The following forms shall be used in the all–terrain vehicle enforcement aid program:

(a)
Form 8700–59 — Notice of intent to patrol. In order to be eligible for the state aids, an all–terrain vehicle patrol shall function as an enforcement unit and file an intent to patrol form with the department of natural resources listing the authority under which the all–terrain vehicle patrol will operate. On or before June 1 of each year a county shall file an intent to patrol form with the department, sent to the attention of the Bureau of Law Enforcement, P.O. Box 7921, Madison, Wisconsin 53707.

(b)
Form 8700–89 — Daily log. This form is to be used in compiling a summary of the all–terrain vehicle patrol’s daily activities and expenses. It is not to be filed with the department, but is to be used for assembling information necessary to complete form 8700–90. This form shall be kept on file by the all–terrain vehicle patrol to augment its records and shall be available in chronological order for periodic checks by representatives of the department during normal business hours and at the time of the annual audit.

(c)
Form 8700–90 — Monthly report. This form is to be completed and filed with the department no later than the tenth day following the month covered. The information shown on this form will be a computation of the information taken from the daily logs (form 8700–89).

(d)
On or about April 1 of each year, 1 set of the following forms shall be sent by the department to each county which has an intent to patrol form on file. The appropriate official shall fill out all of the forms, retain one set for the county’s records, and file 3 sets with the department’s appropriate law enforcement safety specialist on or before June 1, covering the patrol expense for the preceding 12–month period of May 1 to April 30. Claims which are received by the department after this date may not be processed for payment.

1.
Form 8700–60 - Application for state aid. This form shall be completed by the appropriate county official, who shall list the total net cost of the all–terrain vehicle patrol claimed by the county.

2.
Form 8700–61 - Salary schedule. This form shall be completed by the appropriate county official who shall list the names and salaries of persons engaged in the enforcement of s. 23.33, Stats. Salary rate shall be restricted to no more than the regular straight time rate which the certified law enforcement officer normally receives. Fringe benefit rates are actual costs up to a maximum of 29% of the reimbursable straight time salary rate.

3.
Form 8700–62 - Travel, materials and supplies schedule.  This form shall be completed by the appropriate county official, who shall list all reimbursable expenditures other than salaries and depreciable items.

4.
Form 8700–63 - Depreciation schedule - straight line method. This form shall be completed by the appropriate county official, who shall list all capital outlay equipment and the resulting depreciation. Depreciation shall be calculated at the rate of 12-½ % annually of all equipment (over $1000.00) except all-terrain vehicles which shall be figured at the rate of 20% annually.

5.
Form 8700–64 - Record of court cases for violations of s. 23.33, Stats. his form is to be completed by the appropriate county official, who shall list all violations and court actions for the calendar year.

(e)
Each claim shall be audited by the department as soon as possible after the claim has been received. Payment of claims shall be made no later than October 1. Reimbursement of the actual cost and maintenance of all–terrain vehicle enforcement patrols is authorized. Travel expenses and salaries for training purposes are authorized only for attendance of all–terrain vehicle enforcement training sessions conducted by the department. The person in charge of the patrol or designee is required to attend all designated department all–terrain vehicle enforcement patrol training sessions as a condition of receiving aids under this section and s. 23.33, Stats.

(f)
Should funds not be sufficient to satisfy the total request of eligible audited costs, funds shall be distributed on a proportional basis.

(g)
In order to help achieve uniformity, accountability and cost controls, the following standards are established:

1.
For the purpose of patrol reimbursement, each patrol is eligible for reimbursement for only those hours up to 3 times the state average of arrests per hour for participating sheriff patrols for the past 3 years computed from the statewide all–terrain vehicle sheriff patrol records. Two documented written warnings will be given the same weight as an arrest. No more than 50% of the credits to reach the standard may be for written warnings.

2.
For the purpose of reimbursement of leased capital equipment, the amount may not be more than 50% above the average depreciation cost of the prior year for all all–terrain vehicle patrols claiming depreciation.

3.
When more than 50% of the eligible patrols are submitting claims, no one patrol may receive more than 20% of funds available.

4.
Minimum of 20 patrol hours is required in order to be eligible for reimbursement.

5.
For the purpose of administering reimbursement, search and rescue enforcement costs are eligible only for officers actively looking for all–terrain vehicle operators who are, or who are reasonably believed to be, alive, in distress or are in a life threatening situation.

6.
For the purpose of reimbursement of capital equipment under s. 23.33 (9), Stats., for law enforcement aid to counties, the amount is limited to depreciation for all–terrain vehicles and all–terrain vehicle trailers.

Note:  Forms may be obtained from department regional offices and the department’s Bureau of Law Enforcement, Box 7921, Madison, WI 53707.  Contact your local Recreational Safety Warden for more information.
APPENDIX B

PATROL RECREATIONAL SAFETY WARDEN MAP
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	APPENDIX C

COUNTY IDENTIFICATION NUMBERS

	Patrol
	Region
	RSW
	Patrol No.#

	Adams Co Sheriff's Dept
	WCR-Eau Claire
	Bill Yearman
	000-01-0001

	Ashland Co Sheriff's Dept
	NOW-Spooner
	Chris Wunrow
	000-02-0001

	Barron Co Sheriff's Dept
	NOW-Spooner
	Chris Wunrow
	000-03-0001

	Bayfield Co Sheriff's Dept
	NOW-Spooner
	Chris Wunrow
	000-04-0001

	Brown Co Sheriff's Dept
	NEN-Greeen Bay
	Catherina Nooyen
	000-05-0001

	Buffalo Co Sheriff's Dept
	WCR-Eau Claire
	Bill Yearman
	000-06-0001

	Burnett Co Sheriff's Dept
	NOW-Spooner
	Chris Wunrow
	000-07-0001

	Calumet Co Sheriff's Dept
	NES-Oshkosh
	April Dombrowski
	000-08-0001

	Chippewa Co Sheriff's Dept
	WCR-Eau Claire
	Bill Yearman
	000-09-0001

	Clark Co Sheriff's Dept
	WCR-Eau Claire
	Bill Yearman
	000-10-0001

	Columbia Co Sheriff's Dept
	SCR-Fitchburg
	Catherina Nooyen
	000-11-0001

	Crawford Co Sheriff's Dept.
	WCR-Eau Claire
	Bill Yearman
	000-12-0001

	Dane Co Sheriff's Dept
	SCR-Fitchburg
	Catherina Nooyen
	000-13-0001

	Dodge Co Sheriff's Dept
	SCR-Fitchburg
	Catherina Nooyen
	000-14-0001

	Door Co Sheriff's Dept
	NEN-Green Bay
	Jeremy Cords
	000-15-0001

	Douglas Co Sheriff's Dept
	NOW-Spooner
	Chris Wunrow
	000-16-0001

	Dunn Co Sheriff's Dept
	WCR-Eau Claire
	Bill Yearman
	000-17-0001

	Eau Claire Co Sheriff's Dept
	WCR-Eau Claire
	Bill Yearman
	000-18-0001

	Florence Co Sheriff's Dept
	NOE-Antigo
	Jeff Dauterman
	000-19-0001

	Fond du Lac Co Sheriff's Dept
	NES-Oshkosh
	April Dombrowski
	000-20-0001

	Forest Co Sheriff's Dept
	NOE-Antigo
	Jeff Dauterman
	000-21-0001

	Grant Co Sheriff's Dept
	SCR-Fitchburg
	Catherina Nooyen
	000-22-0001

	Green Co Sheriff's Dept
	SCR-Fitchburg
	Catherina Nooyen
	000-23-0001

	Green Lake Co Sheriff's Dept
	NOE-Oshkosh
	April Dombrowski
	000-24-0001

	Iowa Co Sheriff's Dept
	SCR-Fitchburg
	Catherina Nooyen
	000-25-0001

	Iron Co Sheriff's Dept
	NOW-Spooner
	Chris Wunrow
	000-26-0001

	Jackson Co Sheriff's Dept
	WCR-Eau Claire
	Bill Yearman
	000-27-0001

	Jefferson Co Sheriff's Dept
	SCR-Fitchburg
	Catherina Nooyen
	000-28-0001

	Juneau Co Sheriff's Dept
	WCR-Eau Claire
	Bill Yearman
	000-29-0001

	Kenosha Co Sheriff's Dept
	SER-Sturtevant
	John Bronikowski
	000-30-0001

	Kewaunee Co Sheriff's Dept
	NEN-Green Bay
	Jeremy Cords
	000-31-0001

	La Crosse Co Sheriff
	WCR-Eau Claire
	Bill Yearman
	000-32-0001

	Lafayette Co Sheriff's Dept
	SCR-Fitchburg
	Catherina Nooyen
	000-33-0001

	Langlade Co Sheriff's Dept
	NOE-Antigo
	Jeff Dauterman
	000-34-0001

	Lincoln Co Sheriff
	NOE-Antigo
	Jeff Dauterman
	000-35-0001

	Manitowoc Co Sheriff's Dept
	NEN-Green Bay
	Jeremy Cords
	000-36-0001

	Marathon Co Sheriff's Dept
	NOE-Antigo
	Jeff Dauterman
	000-37-0001

	Marinette Co Sheriff's Dept
	NEN-Green Bay
	Jeremy Cords
	000-38-0001

	Marquette Co Sheriff's Dept
	NES-Oshkosh
	April Dombrowski
	000-39-0001

	Mayville, City of
	NES-Oshkosh
	April Dombrowski
	000-14-0002

	Menominee Co Sheriff
	NEN-Green Bay
	Jeremy Cords
	000-40-0001

	Milwaukee Co Sheriff's Dept
	SER-Sturtevant
	John Bronikowski
	000-41-0001

	Monroe Co Sheriff
	WCR-Eau Claire
	Bill Yearman
	000-42-0001

	Neosho/Rubicon/Ashippun, Village of
	NES - Oshkosh
	April Dombrowski
	000-14-0003

	Oconto Co Sheriff's Dept
	NEN-Green Bay
	Jeremy Cords
	000-43-0001

	Oneida Co Sheriff's Dept
	NOE-Antigo
	Jeff Dauterman
	000-44-0001

	Outagamie Co Sheriff's Dept
	NEN-Green Bay
	Jeremy Cords
	000-45-0001

	Ozaukee Co Sheriff
	SER-Waukesha
	John Plenke
	000-46-0001

	Pepin Co Sheriff
	WCR-Eau Claire
	Bill Yearman
	000-47-0001

	Pierce Co Sheriff's Dept
	WCR-Eau Claire
	Bill Yearman
	000-48-0001

	Polk Co Sheriff's Dept
	NOW-Spooner
	Chris Wunrow
	000-49-0001

	Portage Co Sheriff's Dept
	NOE-Antigo
	Jeff Dauterman
	000-50-0001

	Price Co Sheriff's Dept
	NOW-Spooner
	Chris Wunrow
	000-51-0001

	Racine Co Sheriff's Dept
	SER-Sturtevant
	John Bronikowski
	000-52-0001

	Richland Co Sheriff's Dept
	SCR-Fitchburg
	Catherina Nooyen
	000-53-0001

	Rock Co Sheriff's Dept
	SCR-Fitchburg
	Catherina Nooyen
	000-54-0001

	Rusk Co Sheriff's Dept
	NOW-Spooner
	Chris Wunrow
	000-55-0001

	Sauk Co Sheriff's Dept
	SCR-Fitchburg
	Catherina Nooyen
	000-57-0001

	Sawyer Co Sheriff's Dept
	NOW-Spooner
	Chris Wunrow
	000-58-0001

	Shawano Co Sheriff's Dept
	NEN-Green Bay
	Jeremy Cords
	000-59-0001

	Sheboygan Co Sheriff's Dept
	SER-Waukesha
	John Plenke
	000-60-0001

	St Croix Co Sheriff's Dept
	WCR-Eau Claire
	Bill Yearman
	000-56-0001

	Taylor Co Sheriff's Dept
	NOW-Spooner
	Chris Wunrow
	000-61-0001

	Trempealeau Co Sheriff's Dept
	WCR-Eau Claire
	Bill Yearman
	000-62-0001

	Vernon Co Sheriff
	WCR-Eau Claire
	Bill Yearman
	000-63-0001

	Vilas Co Sheriff's Dept
	NOE-Antigo
	Jeff Dauterman
	000-64-0001

	Walworth Co Sheriff's Dept
	SER-Sturtevant
	John Bronikowski
	000-65-0001

	Washburn Co Sheriff's Dept
	NOW-Spooner
	Chris Wunrow
	000-66-0001

	Washington Co Sheriff's Dept
	SER-Waukesha
	John Plenke
	000-67-0001

	Waukesha Co Sheriff's Dept
	SER-Waukesha
	John Plenke
	000-68-0001

	Waupaca Co Sheriff's Dept
	NES-Oshkosh
	April Dombrowski
	000-69-0001

	Waushara Co Sheriff's Dept
	NES-Oshkosh
	April Dombrowski
	000-70-0001

	Winnebago Co Sheriff's Dept
	NES-Oshkosh
	April Dombrowski
	000-71-0001

	Wood Co Sheriff's Dept
	NOE-Antigo
	Jeff Dauterman
	000-72-0001


Director, Recreation Enforcement & Education Section, Todd Schaller, (608) 267-2774








Boating Law Administrator, Roy Zellmer, (608) 264-8970


Boating Law Adm. Asst., Cathy Burrow, (608) 266-8597


Boating Safety Specialist, Wayne Ringquist, (608) 266-2203


Boating Program Assistant, Julie Fitzgerald, (608) 266-2142


Boating Program Assistant, (1/2 Time) Rachel Lesczynski, (608) 264-8544





ATV and Snowmobile Administrator, Gary Eddy, (608) 267-7455


ATV and Snowmobile Program Assistant, Julie Fitzgerald (608) 266-2142


ATV and Snowmobile Program Assistant, (1/2 Time) Rachel Lesczynski, (608) 264-8544





Northern – West Region


Chris Wunrow (715) 635-4112


810 W Maple St


Spooner WI  54801


Christopher. Wunrow@WI. Gov





West Central Region


Bill Yearman (715) 839-3717


PO Box 4001


1300 W Clairmont Ave


Eau Claire WI  54702


William.Yearman@WI.Gov





South Central Region


Catherina Nooyen (608) 275-3253


3911 Fish Hatchery rd


Fitchburg WI  53711


Catrina.Nooyen@WI.Gov








Southeast – South Region


John Bronikowski (262) 884-2383


9531 Rayne Rd Ste: 4


Sturtevant WI  53177


John.Bronikowski@WI.Gov





Southeast – North Region


John Plenke (262) 574-2163


141 NW Barstow St RM: 180


Waukesha WI  53188


John.Plenke@WI.Gov





Northeast – South Region


April Dombrowski


 (920) 303-5443


East Co Rd Y Ste: 700


Oshkosh WI  54901-9731


�HYPERLINK "mailto:April.Dombrowski@WI"�April.Dombrowski@WI�.Gov





Northeast – North Region


Jeremy Cords (920) 662-5129


2984 Shawano Ave


PO Box 10448


Green Bay WI  54307-0448


Jeremy.Cords@WI.Gov








Northern – East Region


Jeff Dauterman (715) 623-4190 ext. 3108


223 E Steinfest Rd


Antigo WI  54409


Jeffrey.Dauterman@WI.Gov








