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DRAFT
State Park System Facility Rental Application
Form 2500-042 (R 01/17)
State of WisconsinDepartment of Natural Resourcesdnr.wi.gov
Notice: Pursuant to s. 45.12(4)(g), Wis. Adm. Code, this application must be completed  for shelter rental at a State Park. The Department of Natural Resources (DNR) cannot process your application unless you provide complete information. Personal information collected will be used for administrative purposes and may be provided to requesters to the extent required by Wisconsin's Open Records law [ss. 19.31-19.39, Wis. Stats.]. Credit card information will be kept confidential and will only be used to process this application.
*This form does not include the amphitheaters at Rib Mountain and Mirror Lake state parks or the Friends Gathering Space at Rib Mountain. You must use the appropriate forms for those facilities.
I. Applicant Information
II. Choice of Facility
Select a facility in order of preference. Your second choice is an alternative to your first choice if your first choice is not available. If you wish to have an alternative date and time for your first choice of facility do not enter a second choice. If a second choice facility is chosen the second choice date and time will be for that facility. Fees, facilities and availability is subject to change.
1st 
Your choice of rental dates (up to 11 months in advance):
Select if no.
2nd 
Your choice of rental dates for 2nd facility (up to 11 months in advance):
III. Method of Payment
Please Select a Type of Credit Card
-
-
-
Expiration Date:
/
The Park Contact Information section to the right contains the contact information for the State Park you have chosen above. Please write your check payable to "Wisconsin DNR" and send it to the address provided.  Mailing addresses for all properties are available online at http://dnr.wi.gov/topic/parks or by calling (608) 266-2181
This application does not guarantee your reservation. The property office will notify you when your reservation has been confirmed.
Leave Blank – DNR Use Only
Additional Information 
1.   Acceptance dates: Reservations may be submitted in person, by mail or telephone beginning 11 months before the rental date.
          Some facilities may not be available for reservation during certain parts of the year. Check with the property office. 
2.   How to make reservations: The reservation request must be made on the above form if submitted in person or by mail. If calling in a reservation, be ready to provide the information requested on the form. Send or phone all reservations directly to the 
      park where you're reserving the shelter.  After selecting the first choice for your shelter above, the mailing address will appear in the Park Contact Information box.  Mailing addresses for all properties are available online at http://dnr.wi.gov/topic/parks or by calling (608) 266-2181. 
3.         Reservation fees: Reservation fees are based on facility amenities and capacity. Fees and facilities are subject to change. Facility 
         fees include:
         Open shelter (no electricity), $40         Enclosed shelter (no electricity), $70
         Open shelter (electricity included), $45                      Enclosed shelter (electricity included, capacity less than 50), $80
         Open shelter (electricity, kitchen area included), $55         Enclosed shelter (electricity included, capacity 50 and over), $100
         Amphitheater/auditorium, $10 per hour*   
         *This form does not include the amphitheaters at Rib Mountain and Mirror Lake state parks or the Friends Gathering Space at Rib 
          Mountain. You must use the appropriate forms for those facilities.
4.   Reservation confirmation: Reservations will not be confirmed until payment is received. Reservation requests which do not   
      include payment will "hold" the facility for 7 days. If payment is not received within 7 days of the request, the facility will once again
      be made available to others.  This application does not guarantee your reservation.  The property office will notify you when your 
         reservation has been confirmed. 
5.   Cancellations: Refund requests with 21 or more days notice will be reimbursed 50 percent of the facility rate payment less a $10 
      reservation fee. Refunds will not be made for cancellation requests received less than 21 days before the facility was to be 
      occupied. 
6.   Vehicle admission stickers: Vehicle admission stickers are required on all motorized vehicles, including caterers and other                       service providers. The person making the reservation is responsible for informing all guests of the vehicle admission sticker requirement. Stickers may be be purchased upon arrival.
7.   Reduced rate stickers for large organized groups for day use only: The group rate is $5 per vehicle with a minimum charge 
      per group of $100. The minimum charge is non-refundable. These stickers are valid for vehicles with either Wisconsin or non-
         resident license plates. The group must contact the property by mail, telephone, or in person at least 7 days in advance.  
8.   Open/close time: The facility may not be occupied before 6 a.m. and must be vacated by 11 p.m. Some properties may have 
      more restrictive hours due to the location of the facility. 
9.   Parking: The reservation does not ensure parking will be available. An early arrival is recommended. 
10. Water and toilets: Drinking water and flush toilets may be closed during cold weather. Check the park for facilities available. 
11. Responsible persons: The person making the reservation is responsible for general cleanup and care of the facility and shall 
      ensure compliance with all applicable state statues and state park and forest rules. No tents may be set up outside the shelter
      without prior approval. No bands or amplified music are allowed.
12. Payment: Payment can be made by Visa, Mastercard, Discover or American Express, check or money order payable to Wisconsin DNR. 
13. Carry in/carry out: Picnic and beach areas no longer have trash or recycling receptacles. All visitors must carry out their garbage
      and recyclables. Plan your activities to use reusable containers and minimize garbage. Please bring adequate bags/ containers
      to enable you to take your garbage and recyclables with you.
14. Pets: Pets are not allowed in buildings, beach, playground and picnic areas, including shelters. The person making the reservation is responsible for informing all guests of the pet policy.
Additional Information
15. Commercial Use: Any person soliciting or collecting funds for a business of any nature or engaging in commercial filming or photography or providing services for a fee which involves that person's physical presence at the state park, recreation area or southern forests is required to first obtain a Commercial Use Permit from the manager of the affected state property. Applicants should fill out and submit the Application and Permit (Form 2200-128) directly to the manager of the state property where the commercial activity is to take place (one property per permit) a minimum of two weeks in advance of commencing the commercial activity. A check or money order for $50 must be included with the application - payable to Wisconsin DNR. The person making the reservation is responsible for informing all guests of the commercial use policy.
Park or Forest
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Amnicon Falls State Park
Aztalan State Park
Big Foot Beach State Park
Black River State Forest
Blue Mound State Park
Brunet Island State Park
Buckhorn State Park
Cadiz Springs State Recreation Area
Council Grounds State Park
Devil's Lake State Park
Glacial Drumlin State Trail
Governor Dodge State Park
Governor Nelson State Park
Harrington Beach State Park
Hartman Creek State Park
High Cliff State Park
Interstate State Park
Kettle Moraine State Forest-Northern Unit
Kettle Moraine State Forest-Southern Unit
Kohler-Andrae State Park
Lake Kegonsa State Park
Lake Wissota State Park
Lapham Peak Unit - Kettle Moraine State Forest
Merrick State Park
Mill Bluff State Park
Mirror Lake State Park
Nelson Dewey State Park
New Glarus Woods State Park
Newport State Park
Northern Highland / American Legion State Forest
Pattison State Park
Peninsula State Park
Pike Lake Unit - Kettle Moraine State Forest
Point Beach State Forest
Potawatomi State Park
Rib Mountain State Park
Richard Bong State Recreation Area
Roche-A-Cri State Park
Tower Hill State Park
Whitefish Dunes State Park
Wildcat Mountain State Park
Willow River State Park
Wyalusing State Park
Yellowstone Lake State Park
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	Click to clear form data: 
	Open dnr.wi.gov: 
	Group Name: 
	Name of person responsible for general cleanup and care of the facility.: 
	Applicant Address: 
	Applicant City: 
	Applicant State: 
	Applicant Zip Code: 
	Daytime Phone Number: 
	email: 
	Select State Park, Forest or Recreation Area: 
	The number of people in your party: 
	The number of people in your party: 
	1st Choice of Facility: 
	Open or enclosed: 
	Number of persons capacity: 60
	Accessible: Yes
	Water available: Yes
	Electricity available: Yes
	Toilet available: Vault
	Grill available: Yes
	Fee per Day. $10/hr for Amphitheaters.: $45
	Number of hours for the amphitheater.: 
	1st Facility 1st Choice Date (Up to 11 months in advance): 
	first_arrival_time1: 
	first_departure_time1: 
	1st Facility 2nd Choice Date (Up to 11 months in advance): 
	second_arrival_time1: 
	second_departure_time1: 
	2nd Choice of Facility: 
	Open or enclosed: 
	Capacity: 
	Accessible: 
	Water : 
	Electricity: 
	Type of toilet: 
	Grill: 
	Fee: 
	Number of hours for first choice facility if you chose an amphitheater other than the Rib Mountain Amphitheater: 
	2nd Facility 1st Choice Date (Up to 11 months in advance): 
	first_arrival_time2: 
	first_departure_time2: 
	2nd Facility 2nd Choice Date (Up to 11 months in advance): 
	second_arrival_time2: 
	second_departure_time2: 
	Pay with credit card: 
	Pay with check: 
	Visa: 
	Mastercard: 
	Discover: 
	Discover: 
	Credit card number: 
	Credit card number: 
	Credit card number: 
	Credit card number: 
	Credit card number: 
	Credit card number: 
	Credit card number: 
	Credit card number: 
	Credit card number: 
	Credit card number: 
	Credit card number: 
	Credit card number: 
	Credit card number: 
	Credit card number: 
	Credit card number: 
	Credit card number: 
	Credit card expiration month: 
	Credit card expiration year: 
	Signature:: 
	bEmpty: Y
	Link to web page http://dnr.wi.gov/topic/parks: 
	Open or enclosed: 
	dnr_use_facility_rented: 
	dnr_use_arrival_date: 
	dnr_use_clerk: 
	dnr_use_refund_num: 
	dnr_use_date_processed_confirmed: 
	dnr_use_check_num: 
	dnr_use_date_time_received: 
	dnr_use_clerk_received: 
	Print name on card: 
	billing_addr: 
	billing_zip: 
	billing_state: 
	billing_city: 
	same_addr_flag: 
	Park or Forest Name: Yellowstone Lake State Park
	Facility Name: West Picnic Area Shelter (Open Shelter)



