
Creating a Web Access Management 
(WAMS) User ID  



• WAMS IDs are personal and private and 
should be treated as such 
• Sharing a WAMS ID or passing it onto the next employee 

can result in falsified reports and closure of the WAMS 
account. 

• Each user who wants to look at, enter, or submit data must 
have their own WAMS account in their name.  

• Your WAMS ID goes with you from job to job, 
you do not create two IDs for two jobs or a 
new ID each time you switch employers.  



 
• To create a WAMS ID see slide 4 

 
 

 
• To add additional roles/responsibilities to your 

current WAMS account see slide 12 



Go to dnr.wi.gov 



Click Create WAMS ID 





Fill Out Only Required Fields 



Close Internet, Open Email 



Open email, Click Link 



Login  





Return to Switchboard (dnr.wi.gov), 
Click Request Access 



Click Add New Role 



Click Show Roles 



Choose Your Role 



Enter Your FID, Municipal Code, Permit # 
and Click Search, Check Off Select Box 



Verify Information, Check Off Box, 
Click Submit 



Print Signature Page 



Mail in Signature Page 

• After printing the form, it must be mailed with 
the original signature to the address provided 
on the form. Emailed, faxed, or scanned 
copies cannot be excepted. 



 
 
 

Questions or concerns: 
 

DNRSwitchboard@wisconsin.gov 
 

(608) 261-4922 
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